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Summery of Semi-Annmial Records Mansgzment Progress Deport

I. MAJOR SURVEYS COMULETED

L. Copy Machines

2. Megll Management

31X, Records {reation Controlled
1. Controlled — actioxns on Forms
2. Appisted offices on Specleliy Forms prodlens

ITI. 7Tlza Maintenance Service

Bouijmsnt -

Evaluated wequasts for safes;

Appzoved _ ____rosting ___ dollers;

Dieapproved Costing _Gollars
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2. Syatsia o
Aspisted ~ offiees in establishing new systew.

IV. Records Dispossl -

s

. ____ offise(s) dsstroyed _eubic fest.
2. o __coffles{s) vranaferved ___  cuble fest o Cexter.

Y. ¥Vital Records

1. Assisted office(2) to revise gschedule

2. ALl offices megking current depeoeity exeupt

¥I- g_t;'ht“s): B
1. , ectended Intersgeney Records Administreticn Confercnes.
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. 2/6/63

A copy of the 2 attach
ed
bits of information were
distributed today at sn

ARO Meeting, 1E-78, Hg.
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